
 

  

  

 

 

 
Welcome!  
 
I am excited that we get to come to your school. In this document you will find all the necessary 
paperwork and information to help this program run as efficiently as possible. Please ensure 
that all paperwork and permission forms are filled out prior to us coming.  
 
As a reminder, this program is once a week for five weeks and will take place after school for 2 
hours each week. We will start 5-10 minutes after the final bell rings so please encourage 
students to go directly to the appointed meeting space.  
 
There are several things I need from each participating school.  
 

• Adequate space to hold this class each week. A classroom is sufficient. On week five we 
will be launching rockets outside and will need to have space for that. 
 

• The ability to show a Power Point presentation each week.   
 

• Important! Please make sure a school representative will be available, in person, in 
case of emergencies. It is required that the individual stays until the end of each day. 
They will oversee the dismissal of students. I will need to know who the POC will be 
for each session and a permission slip will need to be filled out for each party.  
 

• We need access to the internet. Please provide a guest username and password. 
 

• Please be prepared to provide a snack for the students. This has proven beneficial in 
their ability to stay focused on what we are doing.  
 

• Please send the roster of who will be attending by at least the week before your session 
starts so that preparations can be made on our part. 
 

• Please inform the STARBASE team if there is a certain place we should park.  
 

• Please let your office staff know we'll be coming and which room we should meet.  
 

• Please commit your students to attend all five weeks. It is so important for their success 
to be there each week. We will be building part of the rocket each week so they will not 
be able to launch an unfinished rocket if one of the weeks is missed. If they cannot 
commit to all five weeks, then please do not sign them up for this program. 

 
Included here are several different forms that need to be filled out and ready for week 1 of 
the program. You will find…  
 



 

  

  

 

 

1. A curriculum map so that you are aware of what is taking place each day.  
 

2. The parent permission form that each student will need to have by the first day of the 
program.  
 

3. Spanish version of the parent permission.  
 

4. The student application. This is the form that you will send home with your 9th grade 
students. Anyone interested in participating will turn this in and you can select up to 10 
students you feel will benefit the most from attending the rocket program.  

 
5. Parent information flier that can be sent home to let the parents know what this program 
is designed to accomplish.  
 
6. A demographic form to be filled out and returned with class roster.  
 
7. Teacher permission form that needs to be filled out and signed by anyone who will be 
with us during this program.  
 
8. I will also need a class roster. Please return this the week before your session starts. (This 
will not be included in this file. Please download it from our website and return the 
completed form.  
 
We do have an Instagram and Facebook account that we update regularly if you or the 
parents would like to see what the students have been up to. @ STARBASEHILLAdvanced.  
 
If you have any questions or concerns, please reach out. Again, thank you for allowing us to 
come to your school and for all your help. It will be a lot of fun!  
 
Thank you,  
Chantel Cowdin (Tomahawk)  
STARBASE Hill Advanced Coordinator  
(801) 586-7492  
starbasehill2.0@gmail.com 
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